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Step 1: Go to the NRPSI homepage

https://www.nrpsi.org.uk

Step 2: Create an account
(Already got an account? Go to Step 3: Log in on page 3.)

Select the red ‘Login to your Account’ button in the top right-hand corner of your screen.
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You should see this popup box.

NRP51 Website user

If you are & reguler user of the NRES]
website and have previsusly registered,
piease login here.

Ta register {it's free and quick), click here k CI Ick hEI'E
" i I
tlon i

Paswword:
L} Log=
Remember my email address
Log me in autamatically

HNeed with Email Password?

First-time users need to register a few details before searching the Register. It's quick, easy and free to do.
Select ‘click here’.

continued on next page
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You should see this popup box.

Complete the form with the required information and select the grey ‘Register Now’ button.

NRPS1 user registration
AN Fields marked with * are required.

Email *

Salutation *

| Salact Title ]

Farst nnme = Surmame *

Company or Organisatian

Postcode *

Please tick to subscribe to NRPS] newsletter £

By clicking Registar how' you agr
Terms and Conditions. |

Register Now

You will receive an email from admin@nrpsi.org.uk with your unique confirmation password. Follow the emailed
instructions to confirm your registration and input your unique confirmation password.

NRPS1 user registration =
Your registration was successful Already registered as

An emad to confirm the registration was sent to e S o Ioterretee

your emadl address containing a unigue
pasewaed,

Please copy and peste this pessword into the
fiedd below and dick "Confirm Registration”.

Activation password:

Confirm Registration

Once you have confirmed your registration, you can log in.

Log in under ‘NRPSI Website user’ with your email address and unique confirmation password and click the
‘Login’ button next to the ‘Password’ field. Once logged in, you can easily change your password to one that is
more memorable.

NRPSI Website user

If you are & reguler user of the NRPST
website and have previcusly registared,
piease login here.

Ta register {its free and quick), cick here
Email address: o
| a
Password:
L o= Login
Remember my email address ~
Log me in automatically

with Email

In future, you will only need to enter your login details once. You can also tick the box next to ‘Remember my email
address’ and/or ‘Log me in automatically’ to streamline the login process.

continued on next page
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Step 3: Log in

Select the red ‘Login to your Account’ button in the top right-hand corner of your screen.
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You should see this popup box.

NRP51 Website user

If you are & reguler user of the NRES]
website and have previsusly registered,

piease login here.

Ta register {its free and quick), cick here

Paswword:
L

Remember my email address
Log me in autamatically

HNeed with Email Password?

Any Security Clearance

Search fer Infepereten 1
\enfy registration

(2) Login to your Account

NRPSI Website user

Login

Need help with Email Login/Password?

Log in under ‘NRPSI Website user’ using your email address and password and click the ‘Login’ button next to
the ‘Password’ field.

Forgotten your login details? Click on the ‘Need help with Email Login/Password’ link at the bottom of the popup
box to receive an email reminder.

Step 4: Search the Register

Once you are logged in you will see a yellow ‘My Account’ and red ‘Logout’ button in the top right-hand corner of
your screen. Webpages will otherwise look the same as when you aren’t logged in.
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Run your search using the ‘Find an interpreter’ search bar on the right-hand side of the screen. No matter what
page of the website you are on, you will see this search bar.

Clients of
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About Us News
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Search for Isterpreter Q

Mewsletter

Select the language you are looking for from the ‘Choose a Language’ dropdown menu and enter the first part
of the ‘Area Postcode’ of the interpreting engagement.
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Note: You will need to enter the language and first part of the postcode to run your search. These are required

search fields.

You can also choose a type of security clearance from the ‘Any Security Clearance’ dropdown menu. This search
field is optional.

Select the grey ‘Search for Interpreter’ button to reveal the results of your search.
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Example of search results

In this example, the searched for language is ‘Romanian’ and the postcode of the interpreting engagement is
‘LE19’, which is the first part of the postcode for Leicester.

Search results appear in order of distance from the postcode of the interpreting engagement with the

interpreter based nearest listed first.

Click on the map icon to see the distance on the map an interpreter is from the location of the interpreting

engagement.

| Mational Register of
Public Service Inlerpraters

Search Resulis for
Language:

Ramanian

Search Locatioe:
LE1S, UK

Securlty Clearance:
MIA

Found you
W can anly show & maximum of 50 results 10 prevent the possible misuse of any Bsted informiaton
1 you recuire Rl isting, please contart us wilk yous requitements

b g S 2.2 tes 14F
Clearance(s) Police Clearance NPPY3 Issued OO May 2017
L e L Showmore Details 4.6 pges Y

AboutUs News Interpreters Clients of Interpreters  Contact

Find an inlerpretar

Romanian
By Poviceds
find vout
Cpiiods

Ay Secisrity Clearance

ILE1D

ale

»
Varify regisiration
Burname
or
Reg. Ho.

" Subscnbe
Newslatter Siseree

Click on the book icon to bookmark an interpreter’s details for future reference.

| Mational Register of
Public Service Inlerpraters

Search Resulis for
Language:

Ramanian

Search Locatioe:
LE1S, UK

Securlty Clearance:
MIA

Found you
W can anly show & maximum of 50 results 10 prevent the possible misuse of any Bsted informiaton
1 you recuire Rl isting, please contart us wilk yous requitements

b g S 2.2 tes 14F
Clearance(s) Police Clearance NPPY3 Issued OO May 2017
L e L Showmore Details 4.6 pges Y

AboutUs News Interpreters Clients of Interpreters  Contact

Find an inlerpretar

Romanian
By Pouiceds
find vout.
Cpiiods

Ay Secisrity Clearance

Varify regisiration
Burname

or
Reg.Ho.

" Subscnbe
Newslatter Siseree

ILE19

Note: To view your
bookmarks, select the yellow
‘My Account’ button and then
‘Bookmarked Interpreters’.

You also have the option of clicking on the ‘Show more Details’ link (orange text) wherever this appears against an
interpreter’s record to reveal further relevant information about their professional qualifications and experience.

| Mational Register of
Public Service Inlerpraters

Search Resulis for
Language:

Ramanian

Search Locatioe:
LE1S, UK

Securlty Clearance:
MIA

Found ou
W can anly show & maximum of 50 results 10 prevent the possible misuse of any Bsted informiaton
1 yous peecuire Al isting, pleass contact us wilh your requnements

" mte ee e M

Clearance(s) Polce Clearance NFPV3 Isued 08 May 2017

e (e (el § .
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AboutUs News Interpreters Clients of Interpreters  Contact

Find an inlerpretar

Romanian
By Porizeds
find vout.
Cpiiods

Ay Secisrity Clearance

ILE19

e Y TG

Varify regisiration

Surname

or
Reg.Ho.

| search for ospreter 3 | .
swnoecess {eeeeesssssss S how more Details

" Subscnbe
Newslatter Siseree
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How do | check an interpreter is registered?

Firstly, you can ask to see their NRPSI Photo ID Card. This ID
card details the interpreter's name, registered language/s, unique
registration number and the expiry date of their registration.

Note: An interpreter must renew their registration annually.

You can also verify whether an interpreter is registered by entering
their surname or unique registration number into the ‘Verify
registration’ section of the search bar that appears on every page of
the NRPSI website.

Note: You don’t need to create an account or log in to verify
an interpreter’s registration.

Netonal Regiser o (& e
| Puibsic Setvice Inmersiers About Us News Clients of Contact
Find an inlerpretar

Search Resulis for s
Language! Search Locatioe: Securizy Clearance: Homanian -
Ramanian LE18, UK NA
Found YouR e
We cars anly st & maximum of 80 results 1o prevent the possibie misuse of any sted infoematon =
It you require Rl isting, please contac 1s wilk yous requirements Any Secirity Clearance =
O Sy Sits s R CETIEEY

e S L e YO \erify registration

— - or
Reg.Ho.

Clearance(s) Polce Clearance NFPV3 Isued 08 May 2017

s [ty (| el Show more Details

12.6 Mites AT

Registered Interpreter

hational Register of
Public Saryice Infarprefars

- ——

Languagels]
French (F)
Portuguese (I}
Wolof (R)

Reg Number: SN
Expiry Date: i S

o

NRPSERegisirotion Number: 123456
F: Full E Interim f: Rare

To verlly scan QR code or

VisH www.nrpaiong.uk

1 founsd ploase eonfoct:
NRPS|
a nol-for-profil omanisaron

Should you have any difficulties with using the online Register or have any updates for this guide,

please email admin@nrpsi.org.uk.
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